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What 1s Query?

Query 1s a tool used for extracting information
from SASI 1n a useful format for display,
printing, exporting or merging into mass-
mailings

Query can be used to limit the scope of your
data, serving as a filter

Query can be used to print custom labels



What 1s Query?

Query can be used to make mass-changes to
your data (covered in Advanced Query)

Query takes over where the built-in reports
leave off, giving you a flexible data-
extraction and aggregation option



What can 1t do?

Display information for a quick data check

|II:IISF'L.-'-‘-.‘1|I w | ASTU LastMame FirstMame Grade Gender

Jeffrey
=tudent Fyan
Andres
=avannah
Student =hane
=tudent Azhley




What can 1t do?

Quickly provide a record count

TOTAL

» [amsT

Murnber of Records that Match this Feguest 261



What can 1t do?

Include or exclude information, based on
filters

|KEEF + |ASTUIF Grade = 05




Print formatted, custom reports and labels

What can 1t do?

X

|F'H|NT * [ASTU ACLS AMST ACRS \ PermiMum Lasthame FirstMame 4 Courze
BegPeriod Sart Permium BegPeriod
# Last Name

A

11:044H OZ/0Z/04

Student
ID Last MNeme

1247049439 Ftudent
124704439 Student
124704439 Student
124704439 Studentc
124704439 Studentc
124709459 Student
124704439 Jrudent
124704433 Jrtudent
1247049439 Jtudent
1247049439 Student
124704439 Student
124704439 Studentc

138105779 Jtudent
138103779 Jtudent
138103779 Student

Firac Names

Aahley
Aahley
Aahley
hahley
hahley
Lahley
Lahley
Ashley
Aahley
Aahley
Aahley
hahley

Jeratin
Jerafin
SJerafin

Thimmig E-8

Courae ID

MAT10E
3PC10B
CHP10O7
SCIi0B
S0C108
HON10E
ENG10E
LIT10E
ENR10O
ENR10O0O
ENR100O
ART1O0E

LITIOG
RDGI0G
ENR10D

Beginning Period

o1
o1
0z



What can 1t do?

Export data to other applications

x|

|E}{F‘OHT * | ASTU Lasthame Firsthlame Grade Telephone Mailaddr|

Output Format:  [Wariahble Length

# | Last hame | First hame
|

Figld Delimiter; TAR -

Fecord Delimiter: CRILF MR
TStudent”,“Giuvanni”,“00”,”303123456?”,”123 Main Street”
"student"”, "owen", "02", "3031234567","123 Main street”
"student”, "Cristao", "02", "3031234567", "123 Main street”
"student”, "Gonzalao", "08", "3031234567","123 Main Street”
"student”, "Kristine", "07", "3031234567", "123 Main street”
"student”, "sweta", "05", "3031234567","123 Main sStreet”
"student”, "andrew", 05", "3031234567", "123 Main street”
"student”, "Helenah", "02","3031234567", "123 Main Street”
"student”, "Geronimo’, "06", "3031234567","123 Main sStreet”
"student”, "Mmaria", "03","3031234567", "123 Main street”
"student”, "andres", "0&", "3031234567", "123 Main street”
"student”, "Maria", "08", "3031234567","123 Main sStreet”
“Student“,“Cuurtney“,“02“,“303123456?“,“123 Main street”
"oridant" "RTaka" Tnn' "TART2ZAGATY O"122 Madin Stroot”




Where do I find 1t?

The Query atom lives 1n the Utilities folder,
under SASI Modules

- 5ASI Modu x|
Query is an i1deal

smdem info m& Basic & candidate to join
the other atoms 1n
@ one of your
toolbars!
Test Hlst-:ur':.-' E@ m

i i & Utilities
Swstem Setup Grade Reporting ® . @

|—| ey GZeneric Selection Login

checduling

Disciplire Hestth/Emergenc




The Query Window

cery String

@ueryﬁlspmv

Type

-

astdl

File= and
Fields <

LEASTL

Status

SchoolPurm=

=

Stulink

ErterDate

LeavelDate

ErterCode

LeaveCode

Permbdum

SoczecHum

FarmilyMum

LaztMame

ki

Conditions

//,17 Show Inactive Records
Options

Conditions

\ “ariahles

[Advanced)



Commonly Used Files

ASTU — The single most commonly used file, contains
student information

ACLS, AMST, ACRS — Classes, Master Schedule
(including Section info) and Course Definitions

AENR, APRN - enrollment and parent information

AGRD, AGRL, ACHS — grading and course history
information

AATD, AATP — daily and period attendance
ATCH - teacher and advisor information
AMED, AIMM - medical and immunization information



Creating a Simple Query

MOTE: When
voul first open
GQery, A=TU
will be zelected
by default

=elect the fields
vou weant to
include by
double-clicking
on them

once you're done,
click an DO

[DISPLAY

| ASTU Lasthame Firsthlame Gender Grade]

LastMame
FirstMame
Micldlemame

CtherMaime

MickMame

Birthdlate

Gender

Grace

EthnicCode

Conditions

IF

SORT

AMD

R

“ariables
=0

T

T2

T3

[ Showe Inactive Records




Creating a St mple Query (cont’d)

The Cuery
=tring stays the
zame, but the
DO button turns
into a REVIZE
button

Here's our Last
Mame and First
Mame, but where
are Gender and
Grade?

[DISPLAY =

ASTU Lasthame Firsthlame Gender Grace

Aarika

||

Aaron

&bl

Ahigail

Abriang

Acacia

Aclam

Acdam

Adasia

Addrian

Adrian

Alan

Alavrs

Alec

Alec




