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Query Basics

• What is Query?
• What can it do?
• Where do I find it?
• The Query Window



What is Query?

Query is a tool used for extracting information 
from SASI in a useful format for display, 
printing, exporting or merging into mass-
mailings

Query can be used to limit the scope of your 
data, serving as a filter

Query can be used to print custom labels



What is Query?

Query can be used to make mass-changes to 
your data (covered in Advanced Query)

Query takes over where the built-in reports 
leave off, giving you a flexible data-
extraction and aggregation option 



What can it do?

Display information for a quick data check



What can it do?

Quickly provide a record count



What can it do?

Include or exclude information, based on 
filters



What can it do?

Print formatted, custom reports and labels



What can it do?

Export data to other applications



Where do I find it?
The Query atom lives in the Utilities folder, 

under SASI Modules

Query is an ideal 
candidate to join 
the other atoms in 
one of your 
toolbars!



The Query Window



Commonly Used Files
• ASTU – The single most commonly used file, contains 

student information
• ACLS, AMST, ACRS – Classes, Master Schedule 

(including Section info) and Course Definitions
• AENR, APRN – enrollment and parent information
• AGRD, AGRL, ACHS – grading and course history 

information
• AATD, AATP – daily and period attendance
• ATCH – teacher and advisor information
• AMED, AIMM – medical and immunization information



Creating a Simple Query



Creating a Simple Query (cont’d)


